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IIPUKA3

ot 01.09.2022r. No 44
OG0 yrBep:KIeHUH HHCTPYKIHH 10 00padoTKe MepCoHANbHBIX IaHHbIX,

ocyuiecTB/IsieMbIX Ge3 Hcnob30BaHust cpeacTs apTroMaTusanuu B YOY «IKOJIA
«TAYPAC».

B cootBercTBuu B cooTBeTcTBUU ¢ DenepanbHbiM 3aKkoHOM P3 “O mepcoHambHBIX
naHHbx” oT 27.07.2006 Nel152-D3.»,
IMPUKA3BIBAIO:

1. VYTBepauTh  HHCTPYKUHMIO 1O  00paboTKe  IEPCOHANBHBIX  JaHHBIX,
OCYIIECTBISAEMBIX 0€3 WCIONB30BaHUs CpeAcTB apTomarusamuu B HOV
«IKOJIA «TAYPAC».

2. Cexperapro yue6Hoit yact HukuTunoii A.W. 03HaKOMUTB T10]] POCTIUCH
BCeX IeJaroruvyeckux pabOTHMKOB IIKOJBI, a TaKXe BHOBb
PUOBIBAIONIUX IIPH TPYI0YCTPOHUCTBE B IIKOJY.

3. Cexperapio yq/eﬁnou yactn HuKHTHHOH AM. pa3mecTUTh [OaHHOE
nonomeﬂne/ﬁa caiire IKOJibl B paszneie «CBeneHus o6 o6pazoBaTebHON
opraHH:;aL};nn» - «,ZloxymeHTLI» B cpok 110 05.09.2022

JHupextop HOY «UJKOJ'IA «TAYPAC» a7 AA. JlobaHoB
C npukazom 03HAKOMJIEH: L/ -

Ne (D‘amunua ' / Ioanuck JlaTa
1 Huxutuna A.W. '
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JOY «IIKOJIA «TAYPAC»
COT'JTACOBAHO IMVT/BERX{JI:EHO

oA Lo
Ienaroruueckum coperon / TIpr K'agghzlxupexropa
HOY (ILKOJIA «TAVPACyy /< OV GHKONA «TAVPAC,
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110 06paGoTKe MePConabHLIX JAAHHBIX, OCYIIECTBIISIEMbIX §€3 HCHOIb30BaHMS

CpeacTB aBTOMaTH3anuu B YOV «IIKOJIA «TAYPAC»

1 O6mue MOJIOKEHH ST

-

Hacrosmag Hucrpykuus paspabotana B cooTBeTcTBHM c «ITonoxennem 06 OCOOCHHOCTSX
00paboTKH TepcoHampHbIX AAHHBIX, OCYIIECTBILEMOH 6e3 HCmomb30Bams CPeICTB aBTOMATH3aIMM Y,
YTBEepXaeHHbIM [TocTanoBIeHHEM IlpaBurenscrea P® o 15.09.2008 Ne 687, sBisercs JIOTIOJTHEHHEM K
«ITonoxennio 06 00paboTke MepcoHATHHbIX AaHHBIX B YOV «IIIKOJIA «TAYPAC» U omnpenenser
TpaBuiia paboTel ¢ MepcoHATbHBIMM AQHHBIMA M MX MaTePHAILHBIMH HOCHTE/IIME 0e3 ucnons3oBanus
CPEACTB aBTOMATH3AIHH.

OGpaGoTka  mepconambubx AGHHBIX,  TONYYCHHBIX  OT  paGoTHuKa, COAEpJKAILlIUXCS B
HHDOPMALMOHHOI cHCcTeMe TCPCOHAIBHBIX NAHHBIX THGO W3BNEUEHHBIX M3 TaKO CHCTEMBI CUHTAeTCS

TIpH HEIIOCPE/ICTBEHHOM YYaCTHH YeloBeKa.

Hoxyment, coneprxamuii TICPCOHAIIbHbIE TAHHBIE - MaTepUAaIbHBIH HOCHTEND ¢ 3a()MKCHPOBAHHOIH
Ha HeM B 10601t hopme uH(pOpManHelt, conepiarieii TICPCOHANIBHBIE TaHHbIE PAGOTHUKOB (WTH TpaXkIaH B
JIOTOBOpax ¢ (hH3MYECKUMHU JMLAMHK) B BHJIE TEKCTa, dororpadun u () ux coeranmus.

C Hacrosmeit MHCTPYKIIHCH JIOJKHBI GBITh 03HAKOMIIEHE] TOZ pOCTIUCH pabOTHHKH, 0IMyCKaeMble
K 06paboTke nmepcoHaTbHBIX JTaHHBIX 0€3 UCIONb30BaAHMS CPEACTB aBTOMaTH3auu. JIUCTHI 03HAKOMIICH IS
XpaHATCS y OTBETCTBEHHOI'O 3a CHCTCMY  3alIUTHI MHpOpMamUU B HUHPOPMAMOHHON  cHCcTeMe
NIEPCOHAIIBHBIX TaHHBIX.

2 Mopsigox o6paboTkn IEPCOHATBHBIX JAHHBIX

Ilepconanbuple namuble MOIKHET 060co0IIATECS OT HHO uHbopManuu myrem bukcanuu ux nHa
OT/CTLHBIX MaTEPHAIBHBIX HOCUTESIX, B CIIEIHANLHBIX paszienax uim Ha noysix Gpopm (6s1anKOB).

ITpu puxcanmu TICPCOHAIIBHBIX JIAHHBIX HAa MATEPUANBHEIX HOCHTEISX HE JonyckaeTcs (hukcanms
Ha OJTHOM MaTepUalbHOM HOCHTEJe TICPCOHAIEHBIX JaHHBIX, LENH 00paboTKu KOTOPBIX 3aBEJIOMO He
CoBMeCTHMBL. [l o6paboTku PA3JIMYHBIX KaTETOPHH II€PCOHAIBHBIX AQHHBIX, JUIS KaXJOH KaTeropuu
HEPCOHAIIBHBIX IAHHBIX JTOJKEH HCIIOJIb30BATHCS OTACTbHBIN MaTePHAILHBIN HOCHTETE,

PaGoTHuxku, OCymecTBIsIomue  06paboTKy HNEPCOHAIBHBIX  JTaHHBIX, HH(pOPMUpyIOTCS
HEMOCPEACTBEHHBIM HaYalbHUKOM (pyxoBoauTenem) o (akre 06paGoTku uMu IICPCOHANILHBIX JIAHHBIX,
KaTeropusx obOpabaTeIBacMbIX lICPCOHANBHBIX JIAHHBIX, a Takke 00 OCOBEHHOCTSX W IpaBuIax
OCYIIECTBIICHHUS TaKOH 06paboTKH.

Tunossre popmer AOKYMCHTOB JIOJDKHBI OBITH COCTABJIEHBLI TAKHUM 00pa3oM, Y4TGBl KaXabli U3
CYOBEKTOB MEPCOHATBHBIX AIQHHBIX, CONEPXKAIINXCSA B JOKYMEHTE, UMEN BO3MOKHOCTE O3HAKOMHTHCS CO
CBOMMH TICPCOHATBLHBIMH JIaHHBIMH, COJEP)KALIUMHCS B JIOKYMCHTE, HE Hapymas NpaB M 3aKOHHbIX
HHTCPECOB HHBIX CYOHEKTOB IIEPCOHATBHBIX TAHHDIX.

Xpaunenue J0KyMeHTOB, CONCPXKAIMX NEPCOHAIBHBIE JAHHBIE, OCYIECTBIISETCS B METaUTHYECKHUX

wkahax uim celidax.
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JOY «IIKOJIA «TAYPAC»

XpaHeHue JOKYMEHTOB, COJIEpKaIlMX NEPCOHAIbHbIE JaHHbIE, OCYLIECTBISETCA B METANINYECKUX
mKkadax wim cerdax.

VYHUUTOXKEHHUE TOKYMEHTOB, COJIEpKAIUX NePCOHAIbHbIE JaHHBIE, OCYIIECTBIISIETCS CIOCOOOM, HE
MO3BOJISIONIMM B IaIbHEHIIIEM 03HAKOMUTHCS € TIEPCOHAIBHBIMU JAHHBIMU.

1 OO0s3aHHOCTH COTPYAHMKA, TONMYIIEHHOT0 K 00padoTKe MepCcoOHAIbHBIX TaHHBIX

[Ipu pabore c [OOKyMEHTaMH, COACPKALUIMMU TEPCOHAJBbHBIC JAHHBIE, COTPYIHHK O00s3aH
UCKJIFOUYUTh BO3MOXHOCTh O3HAKOMJICHHS, IIPOCMOTPA 3THX JOKYMEHTOB JIMLAMH, HE JONYLUIEHHBIMH K
paboTte ¢ HUMU (B TOM YHCIIE APYTUMH paOOTHUKAMHU CBOETO CTPYKTYPHOTO MOJIPA3/ICICHuU).

ITpu BBIHOCE HOKYMEHTOB, COJEpXAILUX IEpCOHAIbHbIE JAaHHBIE, 3a npenensl Teppuropun HOY
«IKOJIA «TAYPAC» (manee - YupexacHHE) IO CIyKEOHOW HEOOXOAMMOCTH COTPYIHUK HOJKEH
IPUHATH BCE BO3MOXKHBIE MEPBI, UCKIIIOYAOLIME YTPpaTy (YTEepro, XUILEHUE) TAKUX JOKYMEHTOB.

[Ipu yrtpare (yTepe, XHWIIEHHWH) JOKYMEHTOB, COJEpPXKAIIMX MEPCOHAIbHBIC TaHHBIE, PAOOTHHK
00si3aH HEMENJICHHO [OJIOXKUTb O TakoM (pakTe CBOEMY HENOCPEICTBEHHOMY HadaJlbHUKY
(pyxoBoautento). HemocpencTBeHHBbIM HadalbHUK (PYKOBOJIUTENb) JOKEH COOOLIUTH 3aMECTUTEINIO
JIMPEKTOpa, KypUPYIOIEMY BONPOCHl 3aliuThl MHpoOpMauuu o Qakre yTpaThl (yTepe, XMILIEHHUH)
JTOKYMEHTOB, COJIEpKAIuX MepCOHANbHbIEC JaHHbIe. [0 KaxmomMy Takomy (akTy Ha3HadaeTcs CIyKeOHoe
paccieoBaHue.

2 COpr}lHI/IKaM, AOMYIICHHBIM K oﬁpaﬁoTKe MEPCOHAJBHBLIX JAHHBIX 3alpeliacTcsa

4.1. CooOmarb cBelneHUs, SBISIOUINECS MEPCOHANBHBIMHU JIAHHBIMH, JIMIIAM, HE HUMEIOUIUM IIpaBa
JIOCTYTa K 3TUM CBEACHUSIM.

4.2. Jlenatb HeyuYTEHHBIE KOMTUU JTOKYMEHTOB, COJEPKAIINX IEPCOHANIbHBIE TaHHBIE.

4.3. OcTaBnsATh JOKYMEHTBI, COJICpIKaIINe MTEPCOHATBHBIC JAHHEIC, HA pa00YuX CTOJIax 0€3 MPUCMOTpa.

4.4. Tlokuaath MOMEIICHHE, HE MOMECTHB JOKYMEHTBl C IMEpPCOHAIbHBIMU JIaHHBIMH B 3aKpbIBacMble

ceiibl, mKagwI.

4.5. BBIHOCHTH JOKYMEHTHI, COJAEpKalllle IMepCOHAbHbIE JaHHble, U3 TOMEIIEeHUH YupexaeHus Oe3

CITy’KeOHOI HEOOXOMMOCTH.

3  OTBETCTBEHHOCTH

5.1. OTBETCTBEHHOCTh 3a HEWCIIOJHEHHWE WJIM HEHaJyIeXkalllee BBIIOJIHEHHE TpeOOBaHMN HacTOsIIEeH
WHucTpykunu Bo3naraercss Ha pabOOTHUKOB M pyKOBOJUTENEH MOIpa3iesieHUH.

5.2. KoHTpoJIb 3a BBINOJIHEHUEM MOJ0KEHUHN HacTosAmed MHCTpyKIMy Bo3IaraeTcss Ha OTBETCTBEHHOIO 3a
CUCTCMY 3alllUThI I/IH(l)OpMaIII/II/I B HH(l)OpM&IIHOHHOfI CUCTCMC NICPCOHAIIbHBIX TaHHBIX.

5.3. 3a HapyuieHue npaBusl 0OpabOTKM MEPCOHAIBHBIX JAHHBIX, UX HENPaBOMEPHOE pas3rialleHHe WM
pacrnpoCTpaHCHUC, BHWHOBHBLIC JiMa HCCYT JUCHUINIMHAPHYIO, AAMUHHCTPATUBHYIO, TPaXKIaHCKO-
IIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

5.4.B cnyuae eciaum B pe3yibTare JEUCTBHI paOOTHMKA ObUI MPUYMHEH MOJJICKAIIUNA BO3MEIICHUIO
paGoromareneM yuiepd TpeTbUM JMIaM, PaOOTHMK HeEceT Mepex paboTojnaTesieM MaTepHaIbHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU € Tn1aBor 39 Tpynooro konekca POD.

5.5.B cnyuae pasriamieHus NEpCOHAIBHBIX TaHHBIX, CTABIIMX HM3BECTHBIMM PAaOOTHHKY B CBSI3U C
HCIIOJIHCHUEM MM TPYAOBBIX O6$[33HHOCT€I\/II, B TOM YHUCJIC pasrjialliCcHusd NCPCOHAIBHBIX JAHHBIX APYTroro
paOOTHHKA, TPYILOBOW OTOBOP C paOOTHUKOM MOXKET OBITh pacTOprHyT paboronaTeneM (MOAMYHKT «B»
nyHkTa 6 crateu 81 TpynoBoro kogekca PO).

JIcT 03HAKOMIIEHHUS C
HHCTPYKLIUSI
1o 00padoTKe NEePCOHATBHBIX JAHHBIX, OCYLIECTBJIsIEMbIX 0€3 UCI0JIb30BAHNS
cpeactB apTomatusanuu B YOY «IIIKOJIA «TAYPAC»

Ne \ Damuius \ IHoanuck \ [ara \
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